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To serve, supplement and support parents in their primary mission of educating their children in a Catholic environment faithful to Holy Mother Church

Parent/ Student Handbook

Ad honorem et gloriem Dei

For the honor and glory of God

The Academy of St. Therese

Mission Statement:  To serve, supplement and support parents in their primary mission to educate their children in a Catholic environment faithful to Holy Mother Church.

The Academy of St. Therese is a non-diocesan, non-profit private academy teaching the Catholic Faith from Kindergarten to grade 8, administered and staffed by practicing Catholic laymen, incorporated under the laws of Connecticut.  The school has a respectful, ongoing relationship with the bishop, corresponding throughout the year and meeting annually to discuss relative educational and spiritual concerns.  It is open to all students of any race, color, nationality or ethnic origin willing to learn the Catholic Faith.

The Academy of St. Therese is an Associate Member of the National Association of Private, Catholic, Independent Schools (NAPCIS) whose mission is to provide for the spiritual and academic growth and welfare of our nation’s Catholic schoolchildren, directed to the greater glory of God and the perpetuity of His Church on Earth.  Fulfillment of this purpose will come from strict adherence to the Magisterium of the Roman Catholic Church and from the implementation of reasonable and demonstrated practices of education.

In the words of Pope John Paul II “… the parents have been appointed by God, Himself, as the first and principal educators of their children and their right is completely inalienable….If ideologies opposed to the Christian faith are taught in the schools, the family must join with other families, if possible through family associations, and with all its strength and wisdom help the young not to depart from the faith.  (Familiaris Consortio, 40).
The school is an extension of the Gospel witness in the home.  It provides a spiritually, emotionally, socially and physically protective environment in which the student’s confidence as a child of God and a member of Christ’s Mystical Body will be nourished, strengthened and guaranteed.  Within a sacred, disciplined, loving atmosphere, the students will receive the tools to be the children God designed them and be sent forth to faithfully do their part to build up the Kingdom of God.

In answer to a secular, morally confusing and religiously hostile age, we are convinced that through the sanctity of our thoughts, words and deeds we will restore the sanity of God’s loving redemptive presence in the world.  Acting as the Church militant here on earth, we will follow the example of all the angels and saints who triumphantly worship, through prayer and song, Our Father in Heaven.  

Every operation has practical aspects.  We have tried to address these practical areas in this handbook.  Policies and procedures were developed with the smooth operation of the school in mind.  An orderly environment is essential for our spiritual and educational goals.  If you have any question about the operation of the Academy or would like information about the Academy of St. Therese please feel free to contact us.

Dear Parents,


Together the home and the academy must be about the important task of educating the intellect and training the will of our children.  The need for character development has been increasing in direct proportion to the creeping modernism in the Church and the ever-increasing secularism of our society.  We hear, louder and louder, the plea for the formation and training of character.


The character of a person is defined as the aggregate of distinctive qualities belonging to an individual, in particular, the acquisition of moral vigor and firmness through training and self-discipline.  The development of character is affected by temperament which, allowed to have its way and left untrained and undisciplined in the person’s formative years, results in want of character or a weak character.  Unreasonable temperament shows itself in various situations of life as inconsistency, acting on the impulse of the moment, moods of obstinacy and self-will and the absence of higher qualities of rational discernment and self-control.


The battle against difficulties of temperament is the battle of a lifetime, and through time and training, the features of the character become more apparent.  Unreasonable temperament constantly reasserts itself, but through grace and heroism of soul, this can be overcome.

The spiritual formation of students will always be our first priority.  Students will be encouraged to develop a strong sacramental life centered on the Blessed Sacrament, on the grace received in Reconciliation, and on the Blessed Virgin Mary.  We will assist parents in their vocation and encourage their participation in the educational process.  While classes may be multi-grade, individualized instruction and small class size provide for the individual needs of the student.

At the Academy of St. Therese we will help you in your duty to form and train the will of your children, the most vital aspect of character building.  It is in the formation of the difficult qualities of character that the gentler qualities of virtue are adorned.  We will strive to develop the qualities of self-discipline, integrity, courage, steadfastness, reliability, respect, selflessness, and empathy.  These are qualities that are especially needed in our unsteady time.  This is a time of on-going social and moral changes and we must be more personally responsible than in the past.  It is an impatient time and we must learn patience.  It is a selfish time and never was unselfishness more urgently needed.  It is a time of attack on the family and our respect for life and never was it more necessary to learn the spirit of self-sacrifice and charity.


As we focus on Catholic character at school, we are grateful that this focus is being reinforced and lived in the home.  With family and school working together on the formation and training of character, we are confident of its fruitful impact on your children.

Dear Students,


At the Academy of St. Therese we want our students to develop into mature Catholic ladies and gentlemen leading Christian lives.  This means we have to work at self-discipline and training of the will.  If we have all the knowledge in the world and have an undisciplined will, we run the risk of losing our souls.


Your Catholic life is serious, challenging and demanding.  It is a field of battle between the powers of God and Satan.  It requires self-discipline, so that in whatever you do, you can give honor and glory to God through your life and grow in virtue.


In your service to God, home, school or a job you need to submit to authority, be able to control your body, your thoughts, your speech and your emotions.  Be patient with yourself, but work harder each day to become a better person- that unique person that God has created to know, love and serve Him in this world and to be with Him forever in Heaven.


Always do what is right out of love for God and the desire to do His will in your life.  A person who is committed to God shows his love for Him through his thoughts, words and actions.  Study and learn about God and His plan for your happiness.  Make frequent use of the Sacraments, in particular, the Sacrament of Penance.  This is the best way to correct your faults.  Be trustworthy and honest in all that you do.


Rules for the development of a mature, holy outlook and demeanor are what we must follow to grow in self-discipline and virtue.  We will be praying for your success, and are certain that you will prove to be a great credit to your parents, teachers and school.

In Christ and Our Lady,

Academy of St. Therese, Inc. Board of Trustees
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Admission/Registration

Admission Policy:  While enrollment is open to families of all religions, one of the basic goals of the Academy of St. Therese is to assure that Catholic truths are faithfully integrated with the student’s life and education.  Therefore, applicants should respect the Catholic faith and be open to learning it since it is an integral part of the curriculum and crucial to the formation of the whole person.

Notice of Non-Discrimination Policy: Academy of St. Therese admits students of any race, color, national and ethnic origin to all rights, privileges, program and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admissions policies, scholarship, athletic or other school-administered programs.

Admission Requirements:  

· A personal interview will be required of parents/guardians and new students with the Administrator and/or the Board of Trustees, being prepared with Registration Requirements listed below.

· Admission may be denied in the event of a serious learning disability, emotional problem, or lack of a whole-hearted commitment to the school’s philosophy and programs.

Registration Requirements:

· Copy of Birth Certificate

· Copy of Baptismal Certificate

· Health records including immunization dates 

· Transcripts from previously attended school and/or report cards

· Home-schooled students will also submit appropriate documentation

· In the event of a divorce, a copy of the official Custody Agreement

· Copy of Health Insurance Card

Parent/Staff Communication

Open communication regarding the academic and behavioral concerns of our students is extremely important. Mandatory parent/teacher conferences will be held in the Fall and Spring.  Parents are encouraged to contact teachers directly.  If the conversation is expected to become more detailed, an appointment can be arranged for a future date.  Parents may call the school office or send a note with the child stating the request.  Every effort to respond will be made as soon as possible, usually within 24 hours.

Goals of the Academy of St. Therese

As a Christian School

A Catholic school strives to produce “the true Christian…the supernatural man who thinks and acts constantly and consistently in accordance with right reason illuminated by the supernatural light of the example and teaching of Christ.”   (Pius XI Christian Education of Youth)
1. Direct all actions toward the honor and glory of God;

2. Teach the Catholic Faith;

3. Offer a complete education in which all subjects will be taught in the light of the Faith; the intellectual, physical and social education of the students will be integrated with their religious and moral instruction;

4. Develop in the student a realization of Catholicism as a way of life whose truths affect attitudes and actions in daily experiences;

5. Demonstrate and develop in the student a respect and an intelligent obedience to all duly constituted authority;

6. Foster a display of refinement in manners, speech and dress in accordance with Christian ideals;

7. Promote the dignity of human life and the partnership of the human body with the immortal soul;

8. Develop the spirit of Christian charity as commanded in the words of Jesus, “…love thy neighbor as thyself”;

9. Develop and practice a life of prayer and worship finding in the life of Christ and in the examples of Mary and the saints models of a Catholic way of life.

As a Kindergarten – Grade 8 Academy

1. Teach the student to think intelligently, critically, wisely and to express themselves with clarity and competence;

2. Promote character by responsible application to study and submission to intellectual and moral discipline;

3. Provide the opportunity to develop physical and health skills, proper social attitudes and habits and sound convictions of confidence and worth;

4. Train the students as American citizens who understand their rights and obligations, their part in the function of government and their responsibility to promote the general welfare realizing the effect of their actions upon the lives of others;

5. Promote the development of leadership, especially moral and religious leadership, through the personalization and commitment to truth and the application of Christian principles to activities and personal conduct;

6. To identify, develop and foster each child’s unique God-given talents; to help each child channel those gifts to share with the rest of the community, and to give all glory to God.

Curriculum

“It is necessary not only that religious instruction be given to the young…but also that every subject be permeated with Christian piety.  If this is wanting, if this sacred atmosphere does not pervade and warm the hearts of masters and scholars alike, little good can be expected from any kind of learning…”   (Pope Leo XIII; Imilitantes Ecclesiae)

1. Be suited to the full development of the students according to their age, needs and abilities;

2. Recognize in its choice of subjects and experiences a hierarchy of values with certain subjects having intrinsic value over others and contributing more to the attainment of the educational aims of the school;

3. Provide for the mastery of materials which constantly challenge the developing abilities of the student;

4. Be integrated by coordinating several subjects and activities with a common philosophy permeating the whole;

5. Develop discipline as exhibited in conduct, study, thinking, memorization, communication and imagination; therefore, daily homework will be assigned.

Staff

“Perfect schools are the result not so much of good methods as of good teachers…who cherish a pure and holy love for Jesus Christ and His Church.” (Pius XI Christian Education of Youth)
1. Recognize the first right and duty in education belongs to the parents;

2. Be exclusively Catholic, trained in and reflecting the Catholic philosophy of life and conduct;

3. Be knowledgeable of the school’s philosophy and goals and serve to implement the aims of the school;

4. Be competent academically and professionally with an understanding of youth and a love and commitment to the apostolate of teaching;

5. Encourage students to reach their maximum potential through the stimulation of thought, the acquisition of knowledge and the relating of all education to the news of salvation.

Student

It is the function of education in cooperation with the student to fulfill the spiritual, intellectual, physical, social and emotional needs of each student and to realize the destiny of students to achieve their potential as children of God created to pursue everlasting life.

1. Grow in the knowledge and understanding of their Catholic Faith;

2. Become apostles in living their Faith;

3. Be strengthened by their faith;

4. Develop and educate their religious and moral natures, as well as their intellectual, physical and emotional natures;

5. Train in the virtues that will prepare them for their role in a Christian family and as a citizen in a secular society;

6. Give serious and prayerful thought to their future lifework;

7. Develop individual and social accountability and discipline under objective law and sanction.

Parents and Student Information

A. Care and Handling of Textbooks and Personal Effects:

1. Books:  All books used in the school, with the exception of books purchased by the students, are loaned to the students for use during the year.  All books used in the school must be covered and labeled with name and grade.  They may not be left unattended.  Nothing but appropriate bookmarks may be placed in books. Lost or damaged books must be paid for.

2. Personal effects:  All personal effects (sweaters, coats, lunch boxes, backpacks, etc.) should be labeled with the student’s name.  No personal effects, such as radios, Walkman, iPods, etc. are allowed at school, off-campus school functions or on field trips.

B. Grooming and Attire

1. Grooming

· Student’s attire at school shall be neat, clean and modest.

· Girls’ hair shall be neat and combed.  Extreme hairstyles are not permitted.  Hair ribbons should be small and navy blue or white.

· Boy’s hair shall be neatly trimmed in a traditional style.

· Shoes are to be polished and tied at all times.

· Fingernails shall be clean and of modest length.  Only clear nail polish may be worn.

2. Uniform Code

Academy of St. Therese uniform policy is listed on the French Toast website (www.frenchtoast.com source code: QS5SSWL).  All purchases through the French Toast website or over the phone at 1-800-373-6248 using our source code earns 5% for the Academy of St. Therese.

Girls

· Girls (grades K-5) are required to wear a navy blue jumper (French Toast- Item # 1046*; *=B,G,N,U,X depending on size, check catalog or website) and a plain white long or short sleeved, picot collared top (French Toast Item # 1056* or 1057*; *=G, N, U, or X depending on size, check catalog or website).  All buttons should be buttoned.

· Girls (grades 6-8) are required to wear a navy blue pleated skirt (French Toast Item #1066*, *=B, G, N, U, X) and a plain white long or short sleeved, picot collared top (French Toast Item # 1056* or 1057*; *=B, G, N, U, or X depending on size, check catalog or website).  All buttons should be buttoned. They may also wear a sweater vest (French Toast Item #1029*, *=H,P or W depending on size, check catalog or website).

· Navy blue tights or knee-highs must be worn. 

· Shoes and sneakers of any type may be worn provided they are neat and clean; no sandals or boots allowed.  Sneakers are required for gym day.

· Girls (grades K-8) may wear a plain navy blue sweater (Item # 1120*--*=B, G, N, or X depending on size).  Label these with name of student.  

· Girls should wear comfortable, modest navy blue shorts under their uniforms.  These same shorts could be worn for Physical Education class.

· All students are required to wear a Miraculous Medal around the neck with the cord under the collar.  These are available from the Franciscan Friary of the Immaculate in Griswold or at the Academy.  The only other jewelry worn by girls may be stud or small earrings.

· Shirts must be worn tucked in.

Boys

· Boys are required to wear navy blue pants (not faded), or shorts (September and June only) and a plain white long or short sleeved collared shirt (French Toast Item # 1009* or 1012*-- *=C, H, P, T or W depending on size; check catalog or website).  All buttons should be buttoned.

· All shirts must be tucked into pants and belts must be worn when appropriate.

· Shoes and sneakers of any type may be worn provided they are neat and clean; no sandals or boots allowed.  Sneakers are required for gym day.

· Boys may wear plain navy blue sweaters (Item # 1027*--*=A, F, L, or S depending on size) or vests (Item # 1029*-- *=C, H, P, or W depending on size) if needed.  Label these with name of student.

· Boys may bring comfortable navy blue shorts to be changed into for Physical Education class.

· All students are required to wear a Miraculous Medal around the neck with the cord under the collar.  These are available from the Franciscan Friary of the Immaculate in Griswold or at the Academy.  

C. Violins

· Students must be assessed by Mrs. Brown, our violin teacher, to determine the appropriate size of violin for each student.  Violins can be obtained from any source, but many of the Academy families have been renting the violins from Music & Arts in Waterford, CT.  It seems to have the best price for rentals. 

D. Courtesy and Deportment

1. Courtesy

· Students shall address all adults by name.  In the event the name of the adult is not known, the student should use “Yes, sir” or “No, Ma’am.”  

· If a visitor comes into the classroom (Bishop, priest, teacher, parent or any adult guest), all students shall rise, greet the guest and remain standing until told to be seated by the visitor or their teacher.

· Students shall conduct class work courteously and promptly at all times.

· Students will raise their hand if they have a question or statement to make.

· Students will work quietly when the teacher is talking to another adult or when helping another student or group of students.

· Only one person may be talking at a time.  Students talk in turns and wait patiently for the teacher or other student to finish before raising hands to contribute to the conversation.

2. Conduct while at School:

· Students shall WALK in the classroom areas at all times.  Running and playing is permitted only in designated areas for recess and Physical Education.

· All books, clothing, lunches and personal belongings are to be kept in their appropriate places.

· Students shall not climb the trees or fences.

· Students may not leave the yard area during recess or lunch period without permission.

· Bathroom needs are to be tended to before the morning snack and lunch period.

· Students shall give assistance to other students when needed and appropriate.

· Discourteous or uncharitable conduct to fellow students is not permitted.

· Students shall eat their lunches in the proper area and dispose of the refuse in the receptacles provided, using the recycling containers.

· Gum chewing is prohibited on school grounds, at school programs and on field trips.

E. Field Trips

1. Educational field trips will be scheduled throughout the year.  The purpose of a field trip is to enhance and supplement the academic program of the school.  Field trips will be scheduled that relate to the curriculum.  All field trips require prior approval of the administration.  No student will be allowed on a field trip without prior written parental consent.

2. On any field trip students are representing the school, whether they are wearing their uniform or not.  All school rules of behavior apply.

3. Special programs and field trips are privileges that must be earned by the students.  Students are encouraged to work for these privileges and maintain academic and deportment levels that will allow them to enjoy these privileges.

F. Daily Schedule

7:45 A.M. 
Arrival, Prepare for Class



8:00-8:15
Assembly, Prayer, Pledge, 

Attendance, Announcements and            Calisthenics

           8:15-9:00 
Violin Class

9:00-9:45
Religion

9:45-10:05
Snack and Recess

10:05-11:50
Class Schedules

11:50-12:35  
Lunch and Recess

12:35-12:50
Quiet Time

12:50-2:45
Class Schedules

2:45-3:00
Cleanup, Prepare for Next        Day, Closing Prayer, Dismissal

Students will bring their own nutritious lunch and morning snack.  Supervision will be provided fifteen minutes before and after school.

G. Parents

1. Non-scheduled Meetings with Staff:  Staff is always accessible to any parent who desires to speak with teachers or administrator.  An appointment should be made if the parent expects the meeting to be more than just a brief discussion.

2. Drop-off and Dismissal:  Parents should not be in either classroom after 8:00 A.M.  Parents should wait until students are dismissed before entering the classroom.

3. Parent-Teacher conferences:  Parents are given the opportunity to meet with teachers and confer regarding their children’s progress two times during the school year, after the first and third reporting periods.  The Parent-Teacher conference scheduled in November and April are mandatory and should be attended by both parents.

4. Tuition and Fees:  Rates of tuition are comparable to other private schools in the area.  We have established rates that are affordable, especially to families with three or more children.  No bills are sent to the home.  All tuition fees should be paid monthly on the first of the month with a 10-day grace period.  (If another payment plan is desired please contact the treasurer of the Board of Trustees.)  All tuition must be paid in full by June 1st. Payments should be made to the Academy of St. Therese.  If needed the mailing address is

Academy of St. Therese

18 Hurlbutt Road

Gales Ferry, CT  06335

Yearly Tuition Schedule:

One child


$3,000

Two children


$5,250

Three children

$6,750

Four children


$7,500

Five or more children
$7,875

Annual book and Supplies Fees: $175/student 

Book and supplies fees cover rental of all textbooks, all workbooks, daily worksheets and test materials, audiovisual materials, art, computer and science supplies for the year.  Textbooks are returned at the end of the year.  Financial aid is available for those who qualify. Please see Administrator for details for applying for financial aid.

Friday Only Enrollment: $600/child—no book fee required.

Annual Registration Fee:  An annual Registration Fee of $30.00 and     the Registration Form is required of each returning student, both full and part-time, before the end of the school year.  

5. Fundraising:  All fundraising activity must have prior approval of the Board of Trustees.  Families are expected to assist to the best of their ability in fundraising efforts.

H. Health and Illnesses

1. Health

· All students will have on file with the Academy a record of immunizations and a physical report signed by the student’s physician.  All records will be reviewed by the Ledyard Town nurse or designee.

· The nursing staff of Ledyard will review all records and is responsible for all services and testing and meets regularly with the academy.

· A teacher for special needs is a member of our staff.  The academy also has access to all special needs services offered by the town of Ledyard.

· Parents will be required to provide proof of medical insurance and carrier information to the academy to be kept with student’s confidential files.

· No medication (prescription or non-prescription) will be dispensed by academy personnel without signed permission and instruction from student’s physician.  All medication to be given by staff will be stored in original container with instructions for administration.

2. Illness

· If a student becomes ill during school hours, the student should report to the teacher for release to the Administrator’s office (when possible).

· If a student has a communicable disease (cold, flu, chicken-pox, etc.), the student should remain at home until the period of contagion is passed.

· If the student has a fever, the student should remain at home until the fever has subsided for at least 12 hours.

I. Absences and Tardiness

1.  Absences

· Each absence by a student must be followed by a note or phone call by the parent.

· Continued unexcused absences will be cause for removal from the academy.

2. Tardiness

· The morning responsibilities and prayers are most important for our students.  A student is marked tardy if not assembled when morning prayers begin at 8:00 A.M.  

J. Discipline

Classroom rules based on respect, responsibility and self-discipline are established on the first day of the school year and are expected to be observed throughout the year.  Continued infraction of the rules will result in pre-determined consequences and the parent being notified. 

K. Amendments to Handbook 

There may be the need during the school year to revise or add information to this handbook.  Parents will be notified, in writing, prior to the implementation of a revision or addition to the handbook.  Subsequent to the implementation of new or revised policy, parents will receive a formal statement of the amendment to be inserted into their copy of the Parent/Student Handbook.

Academy of St. Therese

Parent/Student Handbook Agreement

I/We have read the Parent/Student Handbook for the Academy of St. Therese.  I/We agree to abide by all school rules and regulations so as to maintain proper school and classroom order, and I/We have discussed these rules with our child(ren).  In addition, I have read the tuition schedule information and understand the terms outlined for payment of fees.  Based on the number of children and their attendance (full-time or Friday only) my family’s total yearly tuition cost will be $_______________.  I agree to pay the Academy $__________/month during the school year of 2008-2009. 

Parents Signatures_____________________________Date:___________


_____________________________ Date:___________
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